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« Data and Who Reports [t

* NDE Portal (Legacy and New)

« Data Collections / Consolidated Data Collections

« Stfudent Data: ADVISER Person ID, ADVISER Validation
 Staff Data: NDE Staff ID, Staff Reporting, NSSRS Validation
» Resources




Data Belongs to the

DIS]

Ticts/Systems

Used for Many Pu

* Types of Data

rnoses

« Sfudent Data - Student and aggregate level, program data
 Staff Data - Accreditation, Educator Certification, student /

teacher connection

* Data Uses
- State and federal reporting

« State accountability / accreditation

* Why Collected

« State and federal regulations
* Financial



* Districts/Systems should develop a team who work together 1o
review data and ensure it has been reported correctly

 Teams might include:
« Data Steward, SPED Director, Counselor, Principal, Superintendent
* It Is not the responsibility of just the Data Steward to report/review
data
* The District Administrator typically does the final approval on

all collections
« Various Times of year: Fall (October), Year End (June)



FERPA (Family Education Rights and Privacy Act)

* Districts/Systems should have annual FERPA fraining and
maintain confidential information

* Not all staff should have access to everything

 FERPA Presentation available here:

 Additional information here:


https://nedataconference.com/2024-conference/
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html

NDE Portadl

Legacy Portal New Portal

MEERRASKA [ ARTAMENT O » ATIO N | :
Portal Helpdesk [B8) 785-0556 | Mebraska Department of Education
el Hee | SRS Nl “

Thitm el AT R e b e 8 i o s

Sign in to NDE Portal

CLICh’Z HERE

- . _ ' ' I s DASE VS b5 rell Eslind when pous Chek The Bullos ASave, EhCk lise

Which Portal do | use?

For further questions please contact NDE Service Desk: NDE.ServiceDesk@nebraska.gov


https://portal.education.ne.gov/

* Why a New Portal?
* Legacy portal built on outdated technology

* Modernize look/feel and functionality
* Improved authentication via single-sign-on with District/ESU credentials - Public
Districts, ESU's and some Nonpublic Schools
* Easier management of access to applications

* No more activation codes
* District Admin AND a Proxy
* Roles: Groups of applications (multi-app) or single application access

* Plus, new Applications automatically added to certain Roles



* Access obtained through Roles

* Multi-App Role examples
* District Admin - Public
* Data Steward — Public
e SPED Director
 DAC

* Business Manager — Public

* Next few slides go through how to sign into the New Portal and
Request access

* SSO - Public, ESU
* Non-SSO — Nonpublic, Rule 18, Special Purpose, Postsecondary



New Portal Login Page - SSO

H Nebraska Department of Education

Sign in to NDE Portal
/ o

CL ICK H E
If your Dstr70t listed when you click the button above, click here

ESUCC SSO Sign On

»



NEHIAS!A; é
CLOUD

Select your district or
organization To Log In

Click and bagin typing and/or scroll o salect;

L= O

Select District/System



New Portal Login Page — Non-SSO

Nebraska Department of Education

Sign in to NDE Portal

CLICK HERE

If your District/System is not listed when you click the button abov, @ ‘

/

Everyone else >




New Portal Login Page — Non-SSO

* Login Options

mo Sign in with Microsoft

‘ G Sign in with Google

* Google
Email Address *  Microsoft, or
* Local

Password (emq”/pdSSWOl’d)

— — * |f first time - Sign Up for
Sign up for NDE Portal Account
NDE Portal Account

Forgot password?




Home Page — SSO (Public/ESU)

* EdOrg (District) auto-assigned

Home Ch,:;,.l,,....... " )

Welcome to the New Portal!

i introduce our newty updated and modermized portall Cver 1ime, s wil fully replnos the curmnt ane. For now, we'll be gradusally addng apphcations o




Home Page — SSO (Nonpublic)

* EdOrg (School) NOT auto-assigned

ONEBRASKA  Home C So

* This is because the SSO doesn’t know which Nonpublic School you are
* Results in an error (yellow box)

* So, the EdOrg needs to be requested



* EdOrg (District/School) NOT auto-assigned

@ NEBRASKA Home C > @
=

* This is because the SSO doesn’t know which District/School you are
* Results in an error (yellow box)

* So, the EdOrg needs to be requested



Home Page — Access Assigned

* Previous slides - no one has assigned access yet

* If access already assigned, available applications display

= GNEBRASKA Home

Welcome to the Mew Portal!

District Contact Information




Information
Preferences — favorites
Applications — what access you have

Requests — where requests are made /tracked

N E B R A S K A Proflle Nebraska Department of E... v @

DEPARTMENT OF EDUCATION
Information Preferences Applications Requests >

My Information

Profile

First Name Last Name

CEsT TS Naomi Kohles

Contacts Email (D Phone Extension




Profile - Requests

* EdOrg - required

* Application — can skip; this helps ‘narrow down’ which Roles will
display in the next dropdown

* Roles List — the actual access you’re requesting

MNew Request

Education Qrganiztion Application Roles List

Select BEd Org oW Select Application o Select Riokes o

Hegquessl Reason




NEBRASKA

DEPARTMENT OF EDUCATION

Profile

Resources

Contacts

ADVISER

» ADVISER Data Elements, Who

Nebraska Department of E... v

Resources

Welcome to the Resources pagel Here you will find a curated list of valuable websites that provide additional information and resources on NDE Portal. The links will guide you to
external sites where you can explore further details, stay updated, and find support for various topics. Click on any of the links below to navigate to the respective websites.

Staff Reporting Accounting Finance

» Staff Reporting. manual » State Treasurer ACH Enrollment * 28-003 Report of Expenditures

Reports What and Systems Form and Estimated Requirements of
Involved Student Reporting Grants Funds
guidance
« 28-004 Record and Report of
s Calendar Finance - Federal Funds

« ADVISER Validation guides

» ADVISER Person ID




* My District Admins — those who can approve your access
* All Admins — for all schools in the state

* My Organization — anyone at your District/System with a new
portal account

N E B R A S K A Contacts Nebraska Department of E... v @

EEEEEEEEEEEE EDUCATION

Name T| Organization Name Admin Level T| Job T]

Home

Profile

Resources

Contacts




New Portal Transition

* All Legacy collections need to be updated to transition into New Portal

* Some take months, some take days

Legacy Portal New Portal

Sign in to NDE Portal

CLICK HERE

I pinr DA Syston s ot 15kt b pons ches P Bxrlon v, chek (i

Which Portal do | use?

For further questions please contact ND apgiee=-Besk, NDE.ServiceDesk@nebraska.gov


https://docs.google.com/spreadsheets/d/18nxIjIqSl0dp52HcQnRsvpHVdgZ-Id-pGoxdLWcqBBs/edit

Legacy Portal

Register for your own NDE Portal account

Do not give your login or password to others
Each person should have their own account
o Accounts belong to a person, not a school oo e

Login ID:

Password:

, Sign In

, Register
Forgot Password




Legacy Portal - Help Tab

« Activation Codes
« How to add/remove

 Setting up Portal Accounts
 How to create a new portal account

 District Administrator Responsibilities
* Who is the portal District Admin
« What are they responsible for

o

Portal Sign In Help
Loain ID:

Password:

‘ Sign In
, Register

, Forgot Password




Legacy Portal - Three Main Tabs

Data Collections: Consolidated Data Collection (CDC),
standalone collections

Student & Staff (NSSRS): ADVISER Validation, Staff
Reporting

My Profile: Email, Phone



» Each collection (application) requires an activation code
for access

« Some collections may have multiple activation codes
« Examples: ADVISER Validation, Consolidated Data Collection

» Portal District Administrator manages access
« Typically this is the Superintendent

* NDE does not give out activation codes



Legacy Portal — Two Sections

1 You have access to this online Collection. . .
Available Please proceed by clicking on the name in Colle AVO”O ble SGCTIOH

status | ACIVaion | cqiqction NameyLink - To update collectionaccess
ode(s) oy
Available | Add/Remove] Consolidated Data Collection (CDC) (Odd Oddlhonal UserType
activation codes), click
Enter your Activation Code for access to a collec Add/RemO\/e 'I'O ‘I'he |eﬂ' Of 'I'he

Status Agf_:;:?;" Collection Name CO”eChOH name

Closed 2015-2016 Part B Performance and Determination Report (ILCD)

Closed 2015-2016 Part C Performance and Determination Report (ILCD)

Closed 2018-2019 EBA Evidence Review Oﬂ“ne SeCﬂOh

Closed 2019-2020 AQUESTT-EBA . .

Closed . Annual Financial Report - 2017-2018 * EGCh COlleCTlon hOS ITS own
Closec Annual Financial Report - 2018-2019 activation code (or codes)
Available] Add | Annual Financial Report - 2019-2020 e TOo add a new collection to
Available Add Annual Financial Report - 2020-2021 1

Closed Annual Financial Report - 2021-2022 8?1%06uggllgllcc1_l<ognné\%% TO The |eﬂ-
Available Add Census Report 2020 {Census)
Availahle. Add Census Report 2021 {Census)




Legacy
Portal -

Data

wn
C
O
O
O
O
O



» Consolidated Data Collections (CDC)

« Counselor and Library/Media Not Endorsed
* [dentifies any guidance counselors or library/media specialists
who are not currently endorsed in these areas but are serving
INn that capacity while enrolled in a program to complete their
endorsements
* Teacher YVacancy Survey
« Gathers data relating to teacher supply

 Many Ofthers






Consolidated Data Collections (C

* With the new portal, CDC is going away
* Most collections will be standalone
 Many have already been moved outside of CDC

DC)



Consolidated

Open Collections:

Home:

User ID:
Current
District:

School Year: zoz1-2022

Admin
Functions:

[ Changs Districts - |
5 i = |

Logout

CATEGORY

FEDERAL Nonpublic Federal P
FEDERAL Tl | Nonpublic Con
GENERAL |Days In Sessioninst
'GENERAL |hebrpskca Education
DISCIPLINE |Report of Suspansio
FEDERAL {Annual Participation
TRANSPORTATION Pupil Transportation
GENERAL  |ESUDisimciSyslemy
\GENERAL |Human Resources D
GENERAL Bequest To Submil [
STAFF [SuperintendentESU
MIFS [Medicaid in Public 5

'GENERAL ' 1 1R
*Enter the collection to view submission status

Closed Collections:
CATEGORY

GENERAL [Summer School Supplement

STAFF |Substitute Teachers _
(GENERAL Two-Year New School Adjustment Appilic
GENERAL 'Student Growth Adjustment

FEDERAL Title | Anwsal Casedoad Count Of Childre
(GENERAL Estimated Expenditure for LEP and Pow
GENERAL ‘Elemantary Site Alowanca

'GENERAL 'Summer School Student Unil

.GE MNERAL .-'5.5‘.5#5'5{-11 Valuation and Levies
GENERAL PK Instructional Program Hours/K Progr

STAFF ‘Non-Certficated Sta

Data Collections (CDC)

Home Button: Main CDC page
User ID: Displays portal user's Login ID

Current District: Displays user's
selected district

School Year: Defaults to current
school year

Change Districts: User can change
district/systemif they have access 1o more
than one district's/system’s CDC collections



Consolidated

! Clhick To View Previous Data Click for Instruchions Chick to view Calendar

Dpen Collections:

Data Collections (CDC)

 ClickTo View Previous Data: Previous
Years' Collections

e Click for Instructions: Instructions for

navigating the CDC

CATEGDRY COLLECTION
FEDERAL
FEDERAL Tile | Nongublic Consultation Foim
GENERAL Diaya.In Seasionnstructional Progeam Hours
GENERAL Nebrgsks Education Profie (NEP Information
DISCIPLINE |Report of Suspensions/Expulsions
FEDERAL Annual Participation Repor
TRANSPORTATION Pl Tiansportation Regr
GENERAL |ESLVDistrict System/School informiation Report
GENERAL {Human Resources Duecior Contacts
GENERAL ‘Reguest To Submit Data Late Or Make Data Chanpes
STAFF SuperintendentESU Adminstrator Transoarenty Pay A
MIPS Medscaid In Public Schools (WIPS)

GENERAL |Graduation Cohort Rasokaion Recuest (Dgtional)

 Clickto view Calendar: CDC
Calendar

*Enter the collection to view submission status

losed Collections: . .
 —Tm— ¢ OPen Collections: Collections

currently open and due dates

 Closed Collections: Closed

GENERAL Summer School Supclement

STAFF Substitute Teachers

GENERAL Two-Year New School Adjustimant Applcation

GENERAL |Shudent Growth Adustment

FEQERAL [Tite: | Annual Caseload Count Of Children In Local Institulions For Neglecied Or Dalinguent
GENERAL Estimated Expenditure for LEP and Poverty

GENERAL |Elementary Site ABowance

GEMNERAL [Summer School Student Uni

GENERAL |Assassed Valuation and Levies

GENERAL |PK. Instructional Program Hours/¥ Program
STAFF Maon-Certificated Staff

collections— no longer accessible



Consolidated Data Collections (CDC)

Open Collections:

Types of CDC collection CATEGORY ..

FEDERAL honpublic Federal Progra ]
1 1 FEDERAL Titlg | Nonpublic Consultation Form

ac T VO TI on CoO d es GENERAL B | LLl_ng:. In Sessioninstructional Program Hours
GENERAL \Nebraska Education Profie (NEP) Information

- Approver (only Supf) &5 Semees
TRANSPORTATION | Pupi TansgorationRepod

- Al | GENERAL ESU/District/SystemSchool Information Report
GENERAL [Human Resources Director Contacts
GENERAL Request To Submit Data Late Or Make Data Changes

- G e n e rG | STAFF Superintendent® SU Administrator Transparency Pay At
MIPS IMedicasd In Public Schools (MIPS)

- S 'I'O ff GENERAL [Graduation Cohort Resolution Request | Optional)

‘Enter the collection to view submission status
Federdl

Tr O n S p O r-I- O -I-i O n CATEGORY COLLECTION

Closed Collections:

GENERAL 'Summer School Supplement
M M M STAFF |Substitute Teachers

- D IS C I p | I n e GENERAL Two-Year New School Adjustment Application
GENERAL [Student Growth Adiustment

- M | PS FEDERAL Title | Annual Caseload Count Of Children In Local Instiulions For Neglected Or Delinquent
GENERAL Estimated Expenditure for LEP and Poverty
GENERAL |Elemantary Sita Allowance
GENERAL |Summer School Student Unit
GENERAL ;Ass';;ad Valuation and Levias
GENERAL I'-"K Instructional F‘mgam Hours/K Program

STAFF [Non-Certificated Staff



Consolidated Data Collections (C

* Instructions available within each collection page and

« Student level data is aggregate
» Collections must be completed/Saved, Submitted and Approved

« Approval done only by the District Administrator

N/A

MN/A

N/A,

[Inva

DC)


https://www.education.ne.gov/dataservices/consolidated-data-collection-cdc/

Legacy Portal - Sfudent and
Staff (NSSRS)



Student & Staff(NSSRS) Tab

Student &

dlad
Collections || Staff (NSSRS)

« ADVISER Person ID (now in New Portal)
« ADVISER Validation
« NDE Staff ID
« NSSRS Validation
 Staff Reporting






ADVISER

Advanced Data Views Improving Student
Educational Response

* ADVISER Person ID: Create, Update and Manage
Student IDs (New Portal)

« ADVISER Validation: Student Data from Public Districts &
Special Purpose Schools (Legacy Portal)



New

%
— L
O D
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a
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ADVISER Person ID

 New Portal — Access available through:

« Single App Roles
« ADVISER Person ID - District
« ADVISER Person ID — Read Only

« Multi App Roles

« ADVISER Person ID - District (edit/update ID’s)
District Admin-Public
Data Steward-Public

« ADVISER Person ID — Read Only (view/search ID’s)
SPED Director
DAC



All students should have their Person ID # updated EVERY
YEAR

Best fime is at the start of the school year in the Fall
Information can be entered online or by file upload

Can't find a #, found a duplicate or shared ID?
Contact the NDE Service Desk:

Please avoid creating duplicate IDs for a student


mailto:NDE.ServiceDesk@Nebraska.gov

Home

DVISER Person |

Assign Download

I Enr Online I

Upload File

First Narme

Middle Name

Last Name *

Suffix

Preferred

First Name

Preferred Last
MName

Gender *

Date of Birth *

Enter Online - Fields

GEMNERAL INFORMATION

| MM = [ | DD % | [YYYY

Grade *

School *

District

District of

Residence "

School Year

Local ID

required *

ENMROLLMENT INFORMATION

EXAMPLEVILLE PUBLIC SCHOOLS

2021-2022



ADVISER Person ID

Home Assign Download

Enter Online

- Specific data fields and file format | vpomarie |
 See ADVISER Resources site for instructions:

« Some Student Information Systems (SIS) have downloadable files


https://www.education.ne.gov/dataservices/adviser-resources/

Legacy
Portal -
ADVISER

Validation




Information is entered info the Student Information System
(SIS) by District and then submitted (synced/published) into
ADVISER Validation.

Various SIS vendors:

Infinite Campus PowerSchool SRS*
NebSIS Snyergy
GoEdustar JMC

*SRS is not a SIS, but does import data into ADVISER



» To view all data points, multiple activation codes are
required

District

Program-Food Program

Program-Special Education

Program-Discipline

« Contact your portal District Administrator to obtain the
activation codes for ADVISER Validation



ADVISER Validation

« ADVISER Validation is where the data that NDE has

received from the SIS is validated
« Errors/Warnings
« Verification Reports
* Enrollment, Student and Program Lookups


https://www.education.ne.gov/dataservices/adviser-resources/#1534177932116-621f42c8-2ae4

ADVISER VALIDATION HOME

ERRORS
Review Errors
Reprocess Errors
Error Summary
VERIFICATION REPORTS
Students
Staff
District Admin Sign Off
LOQKUPS
Enroliment Lookup by 1D
Student Lookup by ID
Student Lookup by
Demographics

Current District Examplewille Public Schools

School Year: 2021-2022

Adviser Validation Home

COURSE SECTIONS / GRADES
SPECIAL EDUCATION

STUDENT DEMOGRAPHICS

Exampleville Public Sch

2021-2022

#& HoME

ERRORS
VERIFICATION REPORTS

Bl Lookups

H Contact

DVISER Validation - Home Page

TwWO menus:

« Upper Right

Hamburger

Menu

« Left Side
Main Menu



ADVISER Validation-Home Page

Hamburger menu in upper right
(when opened) contains the same B
details as the left-hand menu plus: -8

Clicking Contact auto populates an A HoME
email to:

which creates a ficket for Service EJ ERRORS
Desk

VERIFICATION REPORTS

EJ LooKups

E Contact



mailto:NDE.ServiceDesk@Nebraska.gov

ADVISER Validation — Errors &
Warnings

Current District: Exampleville Public Schools Exampleville Public Schools v

ADVISER VALIDATION HOME

O[crors
Review Errars
Reprocess Errors

Error Summary
VERIFICATION REPORTS

School Year: 2021-2022 2021-2022 v

Stud . . .
e Adviser Validation Home
District Admin Sign Off
LooKuPS

Enroliment Lookup by 1D
Student Lookup by ID
Student Lookup by
Demographics
Programs Lookup

COURSE SECTIONS / GRADES 1]

SPECIAL EDUCATION 4

STUDENT DEMOGRAPHICS 0

To View Errors

1. Open ERRORS menu

2. Select Review Errors

3. Open individual Domain names

NOTE: If unable to click on the Domain, additional activation codes for ADVISER Validation may be
needed



ADVISER Validation — Errors &
Warnings

Showing results for Error Domain: Special Education

Reprocess Special Education Errors

Error # Error Description Error Count Archive/Warning/Information Count
286 Special Education Setting Code Invalid for Part B at Beginning of School Year 1 0
‘ 546 ‘ Special Education Student Without A Special Education Exit Date Who Do Not Appear In Following School Year 3 0

To View the Students in Error

1. Click on the number in the Error Count column

OR

2. Click on the number in the Archive/Warning/Information Count column

NOTE: If unable to click on any of the numbers, additional activation codes for ADVISER Validation may
be needed



ADVISER Validation — Errors &

warnings
» Critical Errors
* Review and fix
* Errors
» Review and possibly fix - comment
« Warnings

* Review; may leave information as is — comment

» Informational Nofices
« Review; will probably leave information as is — comment

* Help site:


https://help.education.ne.gov/

ADVISER Validation — Errors &
Warnings

Showing results for Error Domain: Special Education

IR_eprucess Special Education Errors

Error # Error Description Error Count Archive/Warning/Iinformation Count
286 Special Education Setting Code Invalid for Part B at Beginning of School Year 1 o

546 Special Education Student Without A Special Education Exit Date Who Do Mot Appear In Following Schoal Year 3 o

Back Button: Back to Full Error List

Reprocess Errors: Reprocess the Domain Errors currently viewing (above screenshot: all
SPED errors)



ADVISER Validation — Errors &

Warnings

Critical Error Details

265 Special Education Setting Code Invalid for Part B at Beginning of School Year

sefting.

1234567890 Jones David HP onfoi/zo021 14

9876543211 Smith Jaqueline | KG ofo/z016 | 14

I. = = H

School or
Exempt
(Home)
School

Private
School or
Exempt
(Home)
School

IDEAPart B

IDEA Part B

Student is age 3 as of October 15t or ages 4.5 and should have a Setting Code valid for a student who is Part B Ages 3.5, Students age 5 who are in Kindergarten may have any Part B

Reprocess Errors for (286)

@ Edit

@ Edit

After Clicking on the Error

Number:

« Description of the Error,
including a possible resolution

» List of student(s) impacted
along with additional pertinent
information



ADVISER Validation - Lookups

* Enrollment Lookup by ID: Displays student’s entire Nebraska
Public and Special Purpose School enrollment history

ADVISER VALIDATION HOME
ERRORS

Sk [STUDENT ENROLLMENT|LOOKUP BY ID

Error Summary
VERIFICATION REPORTS

Students "

Staff

District Admin Sign Off
o ] - |
Enrollment Lookup by ID
Student Lookup by ID
Student Lookup by
Demographics

Programs Lookup

Enter NDE Student ID




ADVISER Validation - Lookups

» Stfudent Lookup by ID: Displays District records for one student, for
selected school year

ADVISER VALIDATION HOME
ERRORS

el ISTUDENT LOOKUP|BY NDE ID
Reprocess Errors
Error Summary
VERIFICATION REPORTS
Students 42 | Enter Student NDE ID
Staff
District Admin Sign Off

Enroliment Lookup by ID

Student Lookup by ID
Student Lookup by
Demographics
Programs Lookup




o |f the student first, last or date of birth appear incorrect in
ADVISER Validation, the data needs to be corrected in
ADVISER Person ID

e Sfudent First Name, Student Middle Name, Student Last Name,
Student Suffix, Student Preferred First Naome, Student Preferred
Last Name and Student Date of Birth all come from Person ID

. — details each data point in
ADVISER Validation, including a description and additional
considerations


https://www.education.ne.gov/dataservices/adviser-resources/#1533221816265-b51e789f-abfc

ADVISER Validation — Student
Verification Reports

ADVISER VALIDATION HOME STUDENT VERIFICATION REPORTS

FRRORS General and Miscellaneous

Review Errors
Reprocess Errors

Career Education
VERIFICATION REPORTS \ There are many categories
Students R of Student Verification

Staff

Assessment

2zl s Enroliment Reports. These are just a
District Admin Sign Off few examples
LOOKUPS S Pies.
Enrollment Lookup by ID
Student Lookup by ID Membership and Attendance
Student Lookup by
Demographics To View Reports
Programs Lookup 1. Open VERIFICATION REPORTS menu

2. Select Students
3. Open Category to view a list of reports



ADVISER Validation — Student
Verification Reports

STUDENT VERIFICATION REPORTS

General and Miscellaneous

REPORT

DESCRIPTION REVIEW

High Ability Learner High Ability Learner Eligible students and their High Ability Learner Participant and Honors Year-End

Student List or Advanced Placement statuses.
Food Program Count of students reported as qualifying for free and/or reduced lunch. Fall & Year-End
Eligibility by Grade
E-Rate Report Documentation for the Schools and Libraries Erate Program of the Universal Service Fund. Fall
Users must have the Food Program access code entered in the NDE Portal to access this
report.
Student Group Counts  Various student group counts Fall & Year-End
Homeless Students reported as Homeless Year-End
Highly Mobile Unduplicated list of all students, K-12, considered to be highly mobile reported at the Year-End
district and school building level and school level reports that identify students by (a) intra-
state transfers; (b) first time entrees; and (c) re-enrollees.
Rule 18 Interim Students reported as attending Rule 18 Interim-Program Schools. Year-End
Program Roster

Each report category

will list:

 The report name

« A description of what's
included in the report

* The fime of year (collection
period) when the report
should be reviewed

NOTE: If unable to open a specific report, additional activation codes for ADVISER

Validation may be needed



ADVISER Validation — District Admin
Sign Off

The District Administrator should review all listed reports prior to
approving any open collection.

ADVISER VALIDATION HOME District Sign Off
ERRORS

Review Errors
Select Sign Off Name: 2 1 5 aree
RGDFOCE ss Errors The collection window to sign off on will display heres

Error Summa :
i Selected Sign Off: The collection selected in the dropdown above with display here.

VERIFICATION REPORTS Sign Off Open Dates the collection will be open for approval display here.

Students
Staff
[ District Admin Sign Off] School ¥'ear + Title Collection & Gun Free Schools Act Assurance
LOOKUPS By approving this collection |, as the district administrator or their designee, certify that to the best of my knowledge and belief the informatior
Enrollment Lookup by ID herein submitted in this collection is true, complete and accurate. | understand and agree that the information herein submitted may be used
Student Lookup by 1D by the Nebraska Department of Education, consistent with all applicable state and federal laws, for purposes of, but not limited to, public
Student Lookup by reporting and state aid calculations.

Approval Process ‘how to' can be found here.,


https://www.education.ne.gov/dataservices/adviser-resources/#1534177932116-621f42c8-2ae4

ADVISER Validation Resources

 ADVISER Resources page:

 ADVISER Calendar

 ADVISER Data Elements

« Who Reports What / Systems Involved Student Reporting

« Course Codes

« ADVISER Validation guide and District Admin Sign Off process
« Additional Program Info (Early Childhood codes)

 ADVISER Person ID instructions

o List of all Districts/Systems


https://www.education.ne.gov/dataservices/adviser-resources/
https://www.education.ne.gov/dataservices/adviser-resources/
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* Due Dates
« Statutory due date: Sept 15 (Public, Nonpublic)
* Fall: October 31
 End of Year: June 30

» Data should be updated once in the fall (9/15) then regularly
throughout the school year thereafter (as staff changes occur)

* Help Site:

« Workday information and a presentation


https://help.education.ne.gov/knowledge-base/workdays/
https://help.education.ne.gov/knowledge-base/workdays/

Staff Resources page:

» Staff Reporting collects staff demographic and position
assignment information

 New activation code required annually

« Each year, data from the prior year's collection is auto
populated info the new year — several data points ‘'missing’

« Data can be updated on an individual basis (by staff person)
or by file upload (per district/system)


https://www.education.ne.gov/dataservices/staff/

Staff Reporting

* Online Entry — review all fields to ensure correct data (even those
which are prepopulated from previous years)

************************ STAFF DEMOGRAPHICS INFORMATIDN**t::::nw*w*w*w****t::::nw*
NDE Staff ID Last Name First Name Ml Suffix

Gender Hispanic Race1 Race? Race3 Raced Race5 EdAtftained ParaAssmnt Flag Local Staff |D

W A ' b S W W W A

Contracted Contract Date Days Contracted Dist/SystExp Tt Exp Basic Salary Add'iComp Benefils

e

Subject Area lectronic Mail Addr

b

iiiiiiiiiiiiiiiiiiiiiiii POSIT‘ON ASSIGNMENT INFoRMA.T'oNiiitt-iiiliillitli
Paosition Assignment Records for

Record Actions | Co-Dist-Sch | Controlling District | Position Assignment |FTE| Assignment Date | Completion Date

Edit | Delete | | 54-0501-002 00-0001 S-2138 50| 2020-08-08 2021-07-31
Edit || Delete | | 54-0505-002 00-0001 S-2138 50| 2020-08-08 2021-07-31
Add Record _'| Pg. 1 of 1

Rerun Edit Checks



Staff Reporting

* File Upload - files (from prior year) can be downloaded, edited, then
uploaded

Mm XX-X XXX _Staff Demographics.zzz - whare XX-XXXX is the County/District or System Number |
ention: XX-XXXX Siafi Position Assignments.zzz - where XX-XXX is the County/District or Systam Number |
Lipload the Staff Demographics and Staff Position Assignments data to the "staging files by following the record layouts that are located under the "view record layout” buttons listed on this page.

Please note: The Staff Demographics file MUST be populated BEFORE uploading the comesponding Staff Position Assignments file. Each time that a Staff Demographics file is uploaded to the demographics staging

file, ALL existing demographic AND positions records for the ENTIRE district/system will be deleted first. ALWAY'S submitresubmit a complete data file for BOTH Staff Demographics AND Staff Position Assignments.
If you are only re-uploading the Staff Position Assignments file, the existing demographic records will remain as previously uploaded.

Also, please note: If you have a "header™ record in the upload file, please check the "Check if Header Row is included in upload file (to skip processing 1st record)” checkbox below.

Only those records found to be error free will be moved from the “"staging files" into the “final” stalf files for the 2020-2021 school year.
. View Demographics Record Layout | View Positions Record Layout
Flease do not inferrupt the the upload process once started. It could take SEVERAL minutes depending on the file size and current usage,

Choose File | No file chosen

U Check if Header Row is Included in upload file (to skip processing 1st record)

Upload DEMOGRAPHICS Staging File | Upload POSITIONS Staging File Main Form || Logout || Enter/Edit Data |

Note: Once a file is uploaded, all prior data is wiped from Staff Reporting




Staff Reporting is a 3-step process.

Step 1: Enter/Update Staff Reporting Collection

« NDE will auto load most staff information from the
previous year

 Data can be edited directly online OR a file can be
downloaded, edited and uploaded again




Step 2: NSSRS Vadlidation - Errors And Warnings
« The day after submitting Staff Reporting data, review possible errors in

NSSRS Validation
» This is a separate collection located under the Student & Staff tab in

the Legacy Portal
« Activation code UserType: Role-Staff Data Steward

« Review errors for Staff
* Make correctionsin Staff Reporting collection

« After making corrections in Staff Reporting, Reprocess Errors in NSSRS
Validation to see if error(s) clear. (Some corrections require an overnight
process to clear.)



Step 3: Staff Verification Reports

« Review the following Verification Reports in NSSRS Validation throughout
the year:
« Current Certification Report
Current Personnel Report
Title | Paraprofessionals
Teachers Assigned Out Of Endorsed Area or Level — after course data submitted

Staff Reporting for the GMS SPED IDEA Consolidated Application
NEP Teacher Demographics




NDE Staff ID

5 KA . t o]\
NDE Staff ID Helpdesk (888) 285-0556
'NDE Staff ID Current Login: Ginny Carter Location: NDE (99-0000-000)
=-Individual Welcome to NDE Staff ID. This application's objective is to provide a Nebraska Dept. of Education's (NDE) assigned Staff ID for
. E the reporting of data to NDE,
i Staff Search
| l-add staff There are two methods of assigning a new or searching for an existing NDE Staff ID:

1
Rl Fiouess + Individual process method: Staff is searched and added individually.

; |~Batch Upload * Batch process method: A file is uploaded to process multiple Staff 1D assignments,
| --Batch Search

i Download Cart
L -Logoff

-P.feasr: choose an option at laft to get started,

NDE Staff ID Documentation
=-Administration Staff ID User Guide |ﬂ,-’5,f2016

The NDE Staff ID collectionis for creating new NDE Staff IDs or searching for existing IDs.

In most cases, TEACH (the Educator Certification system) will create new IDs based on a Social
Security Number search in NDE Staff ID. So, if creating a new ID in NDE Staff ID, be sure to include
the SSN.
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NDE Bulletin

NDE Bulletin: hitps://www.education.ne.gov/bulleting/

To subscribe [&i20 envelope icon

De-select ‘Select All' option to subscribe to specific types of notifications: Public,
Nonpublic, etc.

Select how often to receive updates: Right Away (recommended), Daily Digest,
Weekly Digest

NOTE: Need to resubscribe it email address changes


https://www.education.ne.gov/bulletin/

Portal Website

hitps://www.education.ne.gov/portal/

* Legacy and New Portal information
« New Portal training docs and FAQ's
 Link to Portal splash / home page


https://www.education.ne.gov/portal/

NDE Website

* Links to specific program websites
* Rules and regulations

« Information for Districts/Schools
and information for General Public

IAm... v

WDE August 5 and 6 Board Meeting m
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https://www.education.ne.gov/

NDE Service Desk

 Email automatically creates a ticket
 Answered in the order received

o |f the issue or question is specific to the Student
Information System (SIS), please contact SIS support


mailto:NDE.ServiceDesk@Nebraska.gov

Upcoming Workdays

Watch for information regarding
upcoming Workdays in the NDE Bulletin

or

Visit the Workday Website:
hitps://help.education.ne.gov/knowledge-base/workdays/



https://help.education.ne.gov/knowledge-base/workdays/



mailto:NDE.ServiceDesk@Nebraska.gov
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