
Sips and Systems: A Coffee Chat for 

Nonpublic Staff

Topic: End of Year Documentation​

*Rename yourself in the Zoom with name, school and years of experience​

Example: Stacey, NDE-2 ​

April 14, 2026



Agenda

• Welcome​

• End of Year Reminders​

• Coffee Hour (Questions & Conversations)​

• Helpful Information (If no questions)​

• Resources​



End of Year Reminders



End of Year Reminders

• Consolidated Data Collection (CDC)
• Nonpublic High School Completer

• Days In Session/Instructional Program Hours

• ESU/District/System/School Information Report

• Report of Suspension/Expulsions

• Pupil Transportation

High School Completer Report

Legacy NDE Portal



End of Year Reminders

• NSSRS Validation
• Review reports

• Resolve any errors or warnings

• Staff Reporting
• Days Worked for Subs

• Any staff changes throughout the school year

High School Completer Report

Legacy NDE Portal



End of Year Reminders

• ADVISER Person ID
• Verify all students have a 2025-2026 record

• Add any students enrolled mid-year

• SEBT
• Summer EBT Upload

High School Completer Report

New NDE Portal



Coffee Hour

Questions & Conversation



Legacy NDE Portal



Consolidated Data 
Collection (CDC)

• Nonpublic High School Completer

• Days In Session/Instructional 
Program Hours

• ESU/District/System/School 
Information Report

• Report of Suspension/Expulsion



Consolidated Data 
Collection (CDC)

• Purpose: Collecting mandated state 
and federal reporting requirements

• Due June 15, 2026
• Closed June 30, 2026

• If your school has 9th-12th grades
• System will provide a message, if school 

does not have to complete the report

• Reporting students by type of 
completion and by gender and 
race/ethnicity
• Instructions has definitions for the codes 

and example situations

Nonpublic High School Completer



Consolidated Data 
Collection (CDC)

• Purpose: Rule 10 & 14 Compliance

• Due June 15, 2026
• Closed June 30, 2026

• Has two different reports
• Days in Session

• Instructional Program Hours

Days In Session/Instructional Program Hours



Consolidated Data 
Collection (CDC)

• Days in Session
• Actual number of days school is open 

with teachers & students

• Report to the nearest tenth (0.0)

• Pre-Kindergarten not required to be 
completed

• Late start and early dismissal days 
may count as a part of the day or full 
day depending on school policy

Days In Session/Instructional Program Hours



Consolidated Data 
Collection (CDC)

• Instructional Program Hours
• Actual instructional program hours in 

session for the school year

• Pre-Kindergarten not included

• Exclude lunchtime

• Recess and passing time may be 
included, if part of school board 
policy

• If hours vary between grades 
represented in one column/sections 
report the lower number

Days In Session/Instructional Program Hours



Consolidated Data 
Collection (CDC)

• Purpose: 
• General contact information
• Grade levels at building
• Building closures
• New building

• Due June 15, 2026
• Closed June 30, 2026

ESU/District/System/School 
Information Report



Consolidated Data 
Collection (CDC)

• Purpose: Collecting mandated 
state and federal reporting 
requirements

• Due June 15, 2026
• Closed June 30, 2026

• Two parts
• Suspensions

• Expulsions

Report of Suspension/Expulsion



Pupil Transportation

• Opens May 1st

• Upload Documents

o 80-Day inspections for ALL vehicles

o Mileage reports

• No removal of documents

o Upload the proper document

• Forms available on Pupil Transportation 
website

o New 80-Day Inspection form

• Assurance Statements

o Drills

o Safety Meetings

o Pre-trip inspections

• Emergency Contact Information

• Next Zoom meeting May 18th at 1:00 p.m.

o Link available on Pupil Transportation 
website

https://www.education.ne.gov/fos/pupil-transportation/
https://www.education.ne.gov/fos/pupil-transportation/


Staff Reporting

• Due June 15, 2026
• Closed June 30, 2026

• Add Days Worked for Subs

• Any changes with the staff 
throughout the school year



NSSRS Validation

• Review the verification reports

• Resolve any errors/warnings
• Recently added warnings

▪ Warning #594

▪ Warning #596

▪ Warning #597



NSSRS Validation

• Staff reported with a Position 
Assignment code requiring an 
active certificate, has a certificate 
expiration date less than 6 months 
in the future. 

• Contact Educator Certification 
(nde.tcertweb@nebraska.gov) for 
questions regarding the 
certification process. 

Warning #594



NSSRS Validation

• The last name reported in Staff 
Reporting does not match the last 
name reported in NDE Staff ID. 
Please ensure the appropriate Staff 
ID is being utilized to report the 
same person in both systems 

• Error is comparing staff reporting 
and NDE Staff ID main information 
for the staff members 

Warning #596



NSSRS Validation

• A Substitute Teacher (5190) with a 
Paraprofessional Substitute Teaching Permit 
was reported with a Days Worked amount 
over the typical maximum number allowed 
in your district by their permit (45 days). 

• If the number of days worked is incorrect, 
please correct this in Staff Reporting. 

• In some situations, there are exceptions for 
these limits, please contact the Educators 
Certification (nde.tcertweb@nebraska.gov) 
for questions about substitute teaching 
permits. 

Warning #597



Reminders

• Be aware of the due dates
oNDE must meet federal due dates

o Fewer late requests will be accepted

• Data Integrity
oCan lose funding



New NDE Portal



ADVISER Person ID



Reminders 

• Confirm the students for 2025-2026
• Main Menu: Download

• Download a list for specific building

• Add any students enrolled mid-year



Reminders 
• The 2026-2027 school year available in 

June 2026 

• Recommended all school systems to 
upload all students every year at the 
beginning of the school year.

ADVISER Person ID



Resources



Resources

• Staff Reporting Guide

• Nonpublic Guidance

• Staff Reporting 101

• Pupil Transportation

• NDE Service Desk
• NDE.ServiceDesk@Nebraska.gov

• NDE Service Desk Office Hours

• Pupil Transportation
• Stephanie.degroot@Nebraska.gov

• 402-540-0649

https://www.education.ne.gov/dataservices/staff/
https://www.education.ne.gov/dataservices/staff/
https://www.education.ne.gov/dataservices/nonpublic/#1535638779857-5390caa4-105d
https://www.education.ne.gov/dataservices/nonpublic/#1535638779857-5390caa4-105d
https://help.education.ne.gov/knowledge-base/sips-and-systems-a-coffee-chat-for-nonpublic-staff-members/
https://help.education.ne.gov/knowledge-base/sips-and-systems-a-coffee-chat-for-nonpublic-staff-members/
https://www.education.ne.gov/fos/pupil-transportation/
https://www.education.ne.gov/fos/pupil-transportation/
mailto:NDE.ServiceDesk@Nebraska.gov
mailto:NDE.ServiceDesk@Nebraska.gov
https://calendar.app.google/DEjLt2YFc98QhL4XA
https://calendar.app.google/DEjLt2YFc98QhL4XA
mailto:Stephanie.degroot@Nebraska.gov
mailto:Stephanie.degroot@Nebraska.gov
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