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NDE Service Desk

e Naomi Kohles
e Kim Powell
* Stacey Pawling

The NDE Service Desk provides quality data-related services
and support by educating internal and external stakeholders

with timely and knowledgeable guidance.
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New Portal

* Improved authentication via single-sign-on with District/ESU
credentials - Public Districts, ESU's and some Nonpublic Schools
* Easier management of access to applications
oNo more activation codes!
oDistrict Admin + Proxy

oRoles
= Groups of applications, or
» Single application
oNew Applications automatically added to certain Roles



Roles

o Multi-Application
" Data Steward — Public* and Data Steward — Nonpublic*
 ADVISER Person ID — District and District Contact Info apps
* SPED Director*
 ADVISER Person ID — District Read Only app
o Single Application
* ADVISER Person ID - District
* ADVISER Person ID - District Read Only

*New applications, as added to New Portal, will automatically be added to
multi-application Roles



Portal Splash Page -

Legacy Portal
@ Portal
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New Portal

B Nebraska Department of Education

Sign in to NDE Portal

CLICK HERE

Py D BichSyralam is roll Baled when pou clci Be Bullos aloes, Cch e

Which Portal do I Use?



https://portal.education.ne.gov/
https://docs.google.com/spreadsheets/d/18nxIjIqSl0dp52HcQnRsvpHVdgZ-Id-pGoxdLWcqBBs/edit?gid=0#gid=0

New Portal Login Page - SSO

9 Nebraska Department of Education

Sign in to NDE Portal

LICK HER

If your District/Syspem is not listed when you click the button above, click here

ESUCC SSO Sign On

[ |



New Portal Login Page - SSO

NEBRASKA ;é
CLOUD

Select your district or
organization To Log In

Chck and bagin typing and/or scre yelect

e ———

Select District/System




New Portal Login Page — Non-SSO

9 Nebraska Department of Education

Sign in to NDE Portal

CLICK HERE

If your District/System is not listed when you click the button above,

/

7/

Everyone else

[ |



New Portal Login Page — Non-SSO

G Sign in with Google = Sign in with Microsoft

Email Address

Password

Sign up for NDE Portal Account

Forgot password?

Login Options
* Google

* Microsoft, or
* Local

(email/password)

If first time - Sic

n Up

for NDE Portal
Account




Home Page — SSO (Public/ESU)

 EdAOrg (District) auto-assigned

= @NEBRASKA Home C. — >
lime, i g ) f g al | "

Welcome to the New Portal!




Home Page — SSO (Nonpublic)

* EdAOrg (School) NOT auto-assigned

P UERRASEA

* This is because the SSO doesn’t know which Nonpublic
School you are

* Results in an error (yellow box)
* 5o, the EdOrg needs to be requested

Home

Do




Home Page — Non-SSO

 EAOrg (District/School) NOT auto-assigned

P UERRASEA

e This is because the SSO doesn’t know which
District/School you are

* Results in an error (yellow box)
* 5o, the EdOrg needs to be requested

Home

-

X




Home Page — Access Assigned

* Previous slides - no one has assigned access yet
* If access already assigned, applications will display

- @ NEBRASKA Kiine

Welcome to the New Portal!

District Contact Information




Profile

* Information

* Preferences — favorites

* Applications — what access you have

* Requests — where requests are made/tracked

NEBRASKA Profile

Information Preferences Applications Rqu

My Information

Profile
First Name Last Name

Naomi Kohles

Resources

Contacts Email © Phone

Nebraska Department of E...

A

° .



Profile - Requests

* EdOrxg - required

* Application — can skip; this helps ‘narrow down’ which
Roles display in the next dropdown

* Roles List — the actual access you’re requesting



Resources

NEBRASKA

Nebraska Department of E... v
DEPARTMENT OF EDUCATION Resou rces p

Welcome to the Resources pagel Here you will find a curated list of valuable websites that provide additional information and resources on NDE Portal. The links will guide you to
external sites where you can explore further details, stay updated, and find support for various topics. Click on any of the links below to navigate to the respective websites.

Profile
ADVISER Staff Reporting Accounting Finance
Resources « ADVISER Data Elements, Who + Staff Reporting manual » State Treasurer ACH Enroliment + 28-003 Report of Expenditures
Reporis What and Systems Form and Estimated Requirements of
Involved Student Reporting Grants Funds
Contacts guidance

« 28-004 Record and Report of
s Calendar Finance - Federal Funds

« ADVISER Validation guides

« ADVISER Person ID




Contacts

My District Admins — those who can approve your access
e All Admins - for all schools in the state

* My Organization — anyone at your District/System with a
new portal account

N E B R A S K A Contacts Nebraska Department of E... v @

) y District Admins All Admins My Organization () [ Export
Home

Organization Name Admin Level T] Job T| Phone Number Email T] Status T]

Profile

Resources

Contacts




Admin Portal

* District Admins and Proxy Admins

<

Home

Weilcome to the New Portal!

hrilad to mtroduce our newly updated and modarnized poctall Over bime. this will fully replace the current one. For now, we Il be gradually adding 2pphcatons o
Profile
—
Contacts
Al
District Contact Information w

@ Admin Portal




Admin Portal — Home

* Dashboard — click through to view specific items

* Left Hand Menu - including a return to Portal

= Q NEBRASKA Home NORRIS SCHOOL DIST 16 @
Pending Requests ® Active Users - Users Expiring Soon &) Expiring Proxy
0 3 = 0 = Admins O-

0




o000 0O
o0 0000
o000 00
o0 0000
Users seeees
o000 OO
o000 OO
* Add new user (and assign access) cecces
o0 0000
* Edit existing user access soccoe
o000 00
= QPEWBENB&DSUCT'Q Users NORRIS SCHOOL DIST 160 v @

FirstName T|  LastName T|  Email T] Agencies Job Title T|  Phone Number  Status T| Identity Provider T| [ Action
@ Assign Proxy Admin
Naomi Kohles nkohles@hotmail.com NORRIS SCHOOL DIST 160 Active LocalAccount @

@ Request Approval

Showing 1 to 1 of 1 entries 1 10




Assign Proxy Admin

* Only one Proxy at a time — From/'To dates

* In order to create a Proxy, the person has to already have
a new portal account (can’t create a new user here)

A A& & & a8 &

ﬁPEmBENBCﬁDSMlS'ﬁ Assign PFO)(y Admin NORRIS SCHOOL DIST 160 v @

New Assignment

Education Organization * Additional Notes
@ Assign Proxy Admin Select v

User * From Date * To Date *

@ Request Approval
01/30/2025 X 01/30/2025 X

Assignments



o000 OO
o000 Q0 OO
o000 OO0
o000 Q0 OO
o000 OO
Request Approval
o000 OO
o000 OO
o000 OO
. o000 OO0
* Approve, Edit or Deny requests coccoe
o000 OQGOO
o000 0O
o000 OO
o0 O0OQ0 OO
— EPEWBEBﬁ:?cISrﬁ Request Approval NORRIS SCHOOL DIST 160 v @
(s ) (Ger)
. CED
Request Type Tl Requested By Tl Requested On Tl Education Organization Tl Reviewer Tl Last Activity Date Tl Status Tl Action
@ Assign Proxy Admin . e found
@ Request Approval Showing 0 to 0 of 0 entries
o000 OO
o000 00
o000 OO
o000 OO
o000 OO
o000 OO
o0 0Q0 OO



New Portal

e Portal information:
o Training
o FAQs

e Bulletin:

* Notifications when collections transition to applications (close in
legacy and move to new)

* Legacy Portal will continue to be utilized as individual
application transition occurs


https://www.education.ne.gov/portal/
https://www.education.ne.gov/bulletin/

Create Accounts
Request Access
District Admins
Approve Access
Assign Access
Assign Proxy
Troubleshoot Issues
Answer Questions



Thank youl

NDE.ServiceDesk@Nebraska.gov
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